ESSAY GUIDELINES
When you have chosen your subject, make notes of every thought which occurs to you immediately.  Notes should be very brief, probably one or two words only.  Group the notes under headings, "INTRODUCTION", "DEVELOPMENT", "CONCLUSION".  Now number the notes in the order in which you intend to use them.  Draft the introduction and the conclusion.

What is required?
1) Three Letter sized pages, double spaced, Margins; 2.54 cm Top & Bottom, 3.17 cm Left & Right  (standard margin defaults)

2) Must be type written or computer typed

3) Style of type: Font “Arial” Font Type “Regular”, Font size “12”

(Microsoft word or Word perfect), (Typewriters must have size 12 type)

4) Covering page will need to contain name, address, chapter and title. Title must be the heading on your essay.

5) Advise references on separate page.

Failure to comply may result in disqualification.
A formal essay is required.  There should be an Introduction to the subject, a Development of it and a Conclusion.  (It is not necessary to use paragraph headings to indicate the introduction, development and conclusion).

There are many forms of Introduction used in essay writing - e.g.: a plain statement of fact, an historical reference, an illustrative anecdote, a quotation, a controversial statement.  Study the editorial articles in the daily press; they will soon make you familiar with the ways to introduce your subject.  Whatever form you use, be sure that it is appropriate to your selected subject.

Then follows the Development of the essay.  Each paragraph should follow the preceding paragraph in a natural and logical sequence.  A paragraph is a small form of essay in itself, containing an introduction, development and conclusion, although, each part may now be only a sentence or even part of a sentence.  The final sentence - or conclusion of a paragraph should lead your thoughts into the next paragraph.  This continuing development is usual throughout the essay and a sudden change rarely occurs.  A change of topic from the preceding paragraph may occur; however, where your essay appears to indicate the development of two or more parallel lines or thoughts, you exhaust each one in turn.  In this event, however, you finally bring each thought together and then continue the paragraphs in the usual way.

Finally comes the Conclusion.  Your essay will have shown the trend of your thoughts and beliefs and your conclusion should be naturally consistent.  A good tip is to draft the conclusion as soon as you have decided on your subject.  There are several advantages to this, the foremost being that this conclusion becomes your objective, your goal and you direct your writing to that end.

Structure
Attention should be paid to the phraseology used and the smooth flow of language, in addition, of course, to spelling and punctuation.

Paragraphing 

Paragraphing should be adequate (neither too many nor too few) and logical.

Sentences 

Sentences should be correctly constructed, varied in length and arrangement and well linked.

A good essay is:

- interesting


- original


- mature


- accurate


- clearly understandable


- organized with introduction and conclusion

ESSAY JUDGING
The essay will be judged on:


- essay guidelines


- content and style


- skill in arrangement


- command of sentence structures


- consciousness of word values


- failure to comply with above guidelines may result in disqualification

